
1234 W Main St
Phoenix, az  55555
602-555-5555 

emailaddress@here.com
BARBARA S

· Objective: Seeking a ENTRY LEVEL postion as a Medical Biller.
· SUMMARY OF QUALIFICATIONS: knowledge of windows,how to read EOB’s, reading medicare Eobs, process claims for sending out for payment, trained a short time as a payment poster. 
· Work of experience                                                                                             
                                 July 2007 – August 2007                   Value Options               Phoenix,  AZ

                                 Duties include: Processing Charts that come through eligibility and intake

                                 Department, first by Verfying Eligibilty for ACCCHS, then entering all 

                                 Needed information into th computer, as well as setting up a new consumer

                                 Into the data base, then composing letters to send to the consumer, then

                                 Mailing out.                             

Jan 2006-September 2006          Institute for bone and Joint Disorders   







           Phoenix, AZ


Duties include:  processing claims and attaching documents needed by insurance companies for payment. Researching claims when sent back. Pulling notes from system to attached to claims. Also pulling charts from medical records to information needed.  Other Duties are checking patients in and making sure all information is correct and if needed update the patient records.

Jan 2005- Dec 2005                   Triwest Healthcare Alliance Phoenix, AZ

Duties include: Census tracking and Loading into the computers, entering new

Beneficiaries into the computer was well as making ant changed to existing accounts to MaxMc,  doing denial letters  and working out of the discharge task list in MaxMC.

Feb 1995- Jan 2005                    Concentra Medical  Centers  Phoenix, AZ

Duties includes: attaching proper documents to claims also making sure that the claims go out claim, following up on correspondance, also trained as a payment poster . Processed claims for refunds when needed.

May 1996-June1996                    West Valley Internal Medicine   Phoenix, AZ

Duties Included: collecting Co-pays, verifying insurance, scheduling appointments, and filing.  ( Externship Only)

education
1972-1976 
         Moon Valley High School                                Phoenix,  AZ

1987-1988           AZ Institute for Business and Technology       Phoenix,  AZ
                           Certificate - Word processor

1996-1997           Apollo College                                                 Phoenix,  AZ

                           Certificate- Medical Secretary
Feb2007-June2007   Paradise Valley Community College
   Phoenix,  AZ


               Certificate –Administrative Medical  Assistant

