
BARBARA S

1234 W Main Rd
Phoenix, Az  55555
602-555-5555 

emailaddress@here.com
Objective: Seeking a entry level postion as a medical biller.

qualifications: Windows,  Explanation of benefits, Medicare Explanation of Benefits, Claims Processing 

Work experience:                                                                                             

July 2007 – August 2007            

  Value Options     



Phoenix,  AZ

Data Entry

· Processing eligibility and intake charts

· Verfying eligibilty for ACCCHS 

· Entering information into the computer 

· Set up new consumers into the data base

· Composing & mailing correspondance to send to the consumer
                   

Jan 2006-September 2006   
 
Institute for bone and Joint Disorders   
Phoenix, AZ

Billing Clerk 







· Processed claims, include needed documents by insurance companies for payment. 

· Researched returned claims

· Pulled notes & charts from medical records’ system to attach to claims

· Accurately completed registration and intake process

· Update the patient records as needed 

Jan 2005- Dec 2005                
           Triwest Healthcare Alliance


 Phoenix, AZ

Department Clerk 

· Census tracking and loading into the computers

· Entering new beneficiaries into the computer 

· Making changes to existing accounts

· Creating denial letter correspondance 

Feb 1995- Jan 2005                  
          Concentra Medical  Centers 


 Phoenix, AZ

Medical Biller 

· Proper dcumentation of claims 

· Claims correspondance

· Processed claims for refunds when needed.

education

Moon Valley High School                               




 
Phoenix,  AZ

AZ Institute for Business and Technology      




 
Phoenix,  AZ

Apollo College


 
Certificate- Medical Secretary     


Phoenix,  AZ
Paradise Valley Community College
Certificate –Administrative Medical  Assistant       Phoenix,  AZ

